Etz Chaim MTJC Policies
Pertaining Directly to B’nai Mitzvah

A. Education Policies

These educational policies pertain directly to B’nai Mitzvah.  Please refer to our Religious School Handbook or to our educational policies online for more complete information.
(1) Review of Standing

One year before each student is scheduled to become Bar/Bat Mitzvah the education committee will review with our Rabbi and our Principal each student’s standing with regard to academic performance, class attendance, and attendance at services.  If the student is not meeting our educational requirements in any of these areas a meeting will be arranged with the family to discuss what the student will do to meet the requirements.

(2) Late Entrance

Any child seeking to enter our Religious School who is beyond eight years of age and/or beyond third grade in regular school will be evaluated by our Principal.  If the student’s knowledge of Hebrew and Jewish Studies are not equivalent to our expectations for the child’s age and grade, the Principal will discuss alternatives with the family.

We feel that each child should attend religious school for at least five years.  If a student enters Religious School beyond the third grade, we encourage the child and family to make the commitment to remain in our educational program for five years.  Participation in our Gesher L’Kesher program is available to all students after seventh grade.
(3) Equivalent Education

A child, who is receiving an equivalent education in Hebrew and Jewish Studies, for example as a student in a Jewish Day School or Yeshiva, can be excused from being a student in our Religious School during grades 3 – 6.  Our Principal will make the evaluation as to the equivalence.

(4) Seventh Grade in Religious School
A student who will celebrate Bar/Bat Mitzvah at Etz Chaim MTJC must be a student in our seventh grade, or have completed our seventh grade satisfactorily.  Students and their families make the commitment to complete our seventh grade.
B. Ritual Policies

These are some of our Ritual policies directly pertaining to B’nai Mitzvah.  Please also refer to our booklet on the customs of our congregation
(1) Age of the Student
The student must be at least thirteen years of age according to the Hebrew calendar on the date of celebration of Bar/Bat Mitzvah.  There is, of course, no maximum age.
(2) Initial Assignment of a Date

When a student enters our third grade, or enrolls in our Religious School later than third grade, we will assign a Bar/Bat Mitzvah date.  This will be the first available Shabbat morning after the child’s thirteenth birthday according to the Hebrew calendar.
(3) Changing Your Date

The date of celebration can be changed, if the desired date is available, at any time before individual tutoring has begun.  This may be done to accommodate family situations, to allow the child to be better prepared, or because the student wishes to read a specific Torah portion.  Of course the date cannot be made earlier than the thirteenth birthday.  If you wish to change the date, please do so as far in advance as possible.
(4) Possible Dates

B’nai Mitzvah may be celebrated at any regular service of Etz Chaim MTJC at which the Torah is read:  Shabbat morning or Yom Tov morning.  By special arrangement B’nai Mitzvah may also be celebrated at any other traditional time when the Torah is publicly read:  Shabbat afternoon, Monday morning, Thursday morning, or Rosh Chodesh (first day of a Hebrew month) morning.
(5) Service Attendance Requirement
B’nai Mitzvah candidates must attend at least twelve Shabbat services at Etz Chaim MTJC during the twelve months preceding the date of celebration.   They are encouraged to include one service at which the Torah is read during each month. These services will also comprise part of grade-level Religious School service attendance requirements. Note, however, that this requirement includes summer months and may extend past seventh-grade commencement.
(6) Erev Shabbat before Celebration
The student and family will attend, participate in, and be given honors at the Friday evening service prior to the date of celebration.
(7) Ushering

The family of each Bar/Bat Mitzvah will serve as ushers at the service of the preceding Bar/Bat Mitzvah student.
(8) Rabbi
Our Rabbi will officiate at all B’nai Mitzvah services, and will provide individual tutoring to help prepare each student.
(9) Tutoring

Congregation Etz Chaim is responsible for the individual tutoring of Bar/Bat Mitzvah students.  If a member of the congregation wishes to hire a tutor for the child other than the person provided by the congregation, arrangements agreeable to the Rabbi must be made two months prior to the beginning of lessons.  The Rabbi must approve the tutor and the family will pay for such tutor.  The family is still required to pay half of the Bar/Bat Mitzvah fee.

(10) Responsibility for Attendance
Students and their families are responsible for the tutor’s time and their attendance at scheduled sessions.  If it is impossible to be at a scheduled lesson, you must cancel and reschedule the session in advance.  If a student simply fails to show up for a lesson, the family will be assessed a fee.
(11) Cantor

Families wishing to have the Cantor at their B’nai Mitzvah services must make arrangements for this directly with the Cantor.
(12) On Your Special Day

a. Flowers, Basket

Etz Chaim MTJC will provide an arrangement of fresh flowers on the bema on your Bar/Bat Mitzvah day.  At your option we will instead provide a basket of food to be donated to a local food pantry after the service.
b. Cake
We will provide a congratulatory cake as part of the Oneg following the service on Friday evening
c. Certificate

A Certificate of Bar/Bat Mitzvah will be presented to each student as part of the service.
C. Congregational Policies

Below are some of our congregational policies directly pertaining to B’nai Mitzvah.  
(1) Membership
The family of a student who will celebrate Bar/Bat Mitzvah at Etz Chaim MTJC must be members of our congregation and must have belonged to our congregation for at least one year prior to the date of celebration.
(2) Financial Status with Etz Chaim MTJC

The Board of Trustees have determined a Bar/Bat Mitzvah fee.  Half of the fee is due when individual Bar/Bat Mitzvah tutoring begins.  The remainder is due three months before the date of celebration.

If you have chosen to use the services of an outside tutor for your individual preparation, you must still pay one half of the regular Bar/Bat Mitzvah fee.
Members must be current on all financial obligations, including dues, maintenance, building fund, and religious school fees, three months prior to the date of celebration.  No Bar/Bat Mitzvah service will take place without clearance from the Executive Committee with recommendation from the Obligations Committee through the Financial Secretary.

(3) Location

Bar/Bat Mitzvah services will normally be held in our own synagogue.  If you feel you need to use some other location due to disability or other extenuating circumstance you may request another location.  It is best to do this well in advance, and you will have to choose a date other than Shabbat or Yom Tov.  Please see the section D. Exceptions below.
(4) Food

If you wish to supply your own food for an Oneg or a Kiddush luncheon, you are welcome to do so.  Of course you must let us know that you intend to do so.  If you are bringing food, you must comply with our congregation’s food policy.  This provides that you may not include both meat and dairy items; you must choose one or the other.  It also provides that all meats must be strictly kosher.  

If you wish to bring food, please ask for a copy of our complete food policy.  Then if you have any questions, do ask the Rabbi.

Of course the easiest way to be sure everything will be in accordance with our food policy is to go to a kosher caterer, a kosher deli, or a kosher restaurant and let them take care of everything.  We’ll be glad to recommend one or several in our area depending on the style of food you’d like to have.
(5) Set Up and Clean Up

If you are inviting all your family and friends to the Kiddush (which we certainly hope you will) you must let us know this at least one month in advance so that we can arrange for the building to be set up appropriately.  Also you are responsible to arrange for people to set tables, set out food, and clean up afterward.  Our office can help you make such arrangements.
(6) Pictures

During the service there will be no flash photography.  A video may be recorded from a fixed location in the back of the Sanctuary.  Photographers must not do anything that would interrupt or interfere with the service.  
You are welcome to take formal, posed photographs at some other time.  If this will not be during regular office hours, please call the office to make arrangements for someone to open the building and be with you while this is done.
D. Exceptions

We recognize that we are dealing with individual students and individual families.  Sometimes exceptions to policies are appropriate. Please bring requests for any exceptions to Education Committee, the Ritual Committee, or the Executive Committee, as appropriate.  Either the family or the Rabbi on their behalf may make such requests.
E. Checkpoints

Our congregational policy provides for several “checkpoints” as the scheduled date of each student’s Bar/Bat Mitzvah celebration approaches.  This helps to ensure than nothing important is forgotten and that there are no surprises.

(1) Twelve Months before Scheduled Date

At its meeting twelve months before the scheduled date of a student’s Bar/Bat Mitzvah celebration, the education committee will review with our Rabbi and our Principal the student’s standing regarding academic progress, class attendance, and service attendance.  If the student is in good standing, the committee will confirm this to the family, confirm the date of celebration, and convey these documents, emphasizing the special service attendance requirement in the twelve months before celebration.  Otherwise a meeting will be scheduled with the family as soon as possible to decide what will be done to meet the requirements.
(2) Six Months before Scheduled Date

At its meeting six months before the scheduled date of a student’s Bar/Bat Mitzvah celebration, the education committee will review with our Rabbi and our Principal the student’s standing regarding academic progress, class attendance, and service attendance.  If the student is not in good standing, a meeting will be scheduled with the family as soon as possible to decide what will be done to meet the requirements.

(3) Three Months before Scheduled Date

Prior to the meeting of the Executive Committee three months before the scheduled date of a student’s Bar/Bat Mitzvah celebration, the Financial Secretary will review the family’s record to ensure that fees have been paid and dues are current.  The Financial Secretary will report to the Executive Committee.  

At its meeting between three and four months before the date of celebration, the Education Committee will review with our Rabbi and our Principal the student’s standing regarding academic progress, class attendance, and service attendance, and report to the Executive Committee.  

At its meeting three months before the date of student’s Bar/Bat Mitzvah celebration, the Executive Committee will review the reports of the Financial Secretary and Education Committee. If necessary a meeting will be scheduled with the family as soon as possible to decide what will be done to meet the financial obligations and/or educational requirements. 

(4) One Month before Scheduled Date

The Rabbi will schedule a meeting with the family one month before the date of celebration, to discuss plans for honors, Oneg, and Kiddush.  This meeting will review what is involved with each honor, provide copies of prayers and readings if needed, and review food policy if appropriate.

-  2 -

